USER GUIDE - EDITION 1.0 - OCTOBER 2026

VSME Reporting Suite
how to use 1t, step by step

Prepare your sustainability report under the Voluntary Standard -
Commission Delegated Regulation (EU) 2026/1560 - from your bills, logs
and payroll register, in thirteen steps.

—

—— Sustainability report

Voluntary Standard - Basic and Comprehensive

TOTAL ENERGY SCOPE 1 +2
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EMPLOYEES ACCIDENT RATE
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What this guide covers

This guide walks you through the workbook in the order you will use it. Read sections 1 to 3 once, then

keep the step pages open beside the workbook while you work.
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3 Gather your information

4 The thirteen steps
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6 Review, approve and share

7 Questions and answers

What the workbook does and does not do, how it is laid out,
the colour key

Options A and B, datapoint types, the 10-employee relief and
the value chain cap
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Setup, Sites, Policies, Energy & GHG, Climate, Environment,
People, Workforce, Governance, Evidence, Index, Dashboard,
Report

Emission factors, gas and electricity, refrigerants, estimates

The finishing checklist, printing the report and next year

Common questions from SMEs, finance teams and advisers

This guide describes Edition 1.0 of the workbook (October 2026). References such as “9432” are to Annex | of Commission
Delegated Regulation (EU) 2026/1560 (the Voluntary Standard), published in the Official Journal on 21 September 2026.
“EFRAG’s guidance” is EFRAG’s non-mandatory guidance to the Voluntary Standard. The worked example in the workbook -

Ardcullen Packaging Ltd - is fictitious.
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1

BEFORE YOU START

What you are working with

The VSME Reporting Suite is a do-it-yourself Excel workbook. You enter what you already have; it

calculates the metrics, tracks every disclosure of the Voluntary Standard, keeps an evidence trail and

lays out the report.

What it does

Converts fuel, vehicle, refrigerant and electricity data
into MWh and tonnes of CO2 equivalent, using SEAI,
DESNZ and IPCC factors kept in a factor library.

Calculates the workforce metrics from an employee
register of up to 1,000 people: breakdowns, accident
rate, minimum wage test, pay gap, collective
bargaining coverage, training and turnover.

Tracks the Standard as 59 datapoints - which apply
to you, which are reported, which sit in your value
chain cap - plus 6 optional extras that lenders still
ask for.

Keeps an owner, a source and a review status for
every datapoint, with a findings log.
Runs 17 checks and lays out the report, with a

generated statement of compliance, ready to print or
save as PDF.

How the workbook is laid out

TABS

WHAT THEY ARE FOR

What it does not do

It does not prepare the report for you or give
assurance. You prepare the report and remain
responsible for it; Wide GAAP does not review the
figures you enter.

It is not EFRAG’s Digital Template and does not
produce XBRL. If a customer asks for the digital
format, transfer the figures from the Report tab.

It does not choose Scope 3 factors for you - Scope 3

is optional, and the Climate tab multiplies the
amounts and factors you supply.

It does not replace the Standard, EFRAG’s guidance
or professional judgement.

What you need

Microsoft Excel 2010 or later for Windows, or Excel 2011
or later for Mac. There are no macros, so nothing needs

to be enabled.

Cover, Instructions

Setup to Report (13 tabs)

Factor library

VS vVSME 2024

Example - ... (13 tabs)

its judgements and limitations.

your own.

Contents with links to every tab, how to use the workbook, the requirements it applies and

Your working paper - the steps in section 4 of this guide. Fill them in order.

Every emission and energy factor the calculators use, with its source. Rose rows let you add

What changed between EFRAG’s VSME (December 2024) and the Voluntary Standard -

useful when a customer’s questionnaire still quotes VSME.

The same thirteen steps completed for a fictitious Irish corrugated packaging maker with 60

employees, three sites and Option B. Open any of them to see what a finished tab looks like.
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The colour key The status line

Input cell, framed in rose - the only cells The top right of every tab shows the overall status of the

Type h
ypenere you fillin. workbook:

Calculated cell, protected so formulas are not o Waiting for inputs - Setup is not complete yet.
1,234 overwritten (Review » Unprotect Sheet; there is X 3 check(s) need attention - open the Dashboard to
no password). see which.
Row check. It shows o while somethingisstillto v All checks passed - every check is clear.
v 0K fillinand X in burgundy when something

Each tab also has « previous, Contents and next > links in its top
needs attention. row.

Start here Save a copy of the workbook under your company name and year before you type anything. Then spend ten
minutes clicking through the Example tabs: seeing a finished report first makes every step quicker.
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2 ¢+ THE VOLUNTARY STANDARD IN TWO PAGES

The rules the workbook applies

What the Standard is

The Voluntary Standard is the sustainability reporting standard for voluntary use set out in Annex | to Commission
Delegated Regulation (EU) 2026/1560. It was published in the Official Journal on 21 September 2026 and entered into
force on 24 September 2026. It replaced Commission Recommendation (EU) 2025/1710, which was the Commission’s
adoption of EFRAG’s VSME standard of December 2024 - which is why many people still call it “VSME”.

Itisintended for undertakings that, on their balance sheet dates, do not exceed an average of 1,000 employees
during the preceding financial year (92). It is voluntary and no assurance is required. No double materiality
assessment is required either: a disclosure applies, or it does not, under the “if applicable” principle.

Option A or Option B
OPTION WHAT YOU REPORT
Option A - Basic Module only B1 Basis for preparation - B2 Practices, policies and future initiatives - B3 Energy and GHG

emissions - B4 Pollution - B5 Biodiversity - B6 Water - B7 Resource use, circular economy
and waste - B8 Workforce characteristics - B9 Health and safety - B10 Remuneration,
collective bargaining and training - B11 Corruption and bribery.

Option B - Basic and Everything in Option A, plus C1 Business model and strategy - C2 Description of practices

Comprehensive Modules and policies - Scope 3 (optional) - C3 GHG reduction targets and transition plan - C4 Climate
risks - C5 Additional workforce characteristics - C6 Human rights policies - C7 Human rights
incidents - C8 Revenues from certain activities - C9 Board gender diversity.

Once chosen, a module is complied with in its entirety - but each disclosure is given only when it applies to you. The
workbook works out applicability from your answers.

Three kinds of datapoint

ON THE INDEX MEANING
Shall Essential: report it if your module includes it.
If applicable Report it only in the circumstances the Standard describes - for example pollutants only if

you already report them to an authority or under an environmental management system.

May Voluntary.
Separately, 20 datapoints carry the tag [Voluntary for undertakings with 10 employees or less]. If your average in

the preceding year was 10 or less, the workbook treats them as optional - unless you choose to report them anyway
(Setup C).
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The value chain cap — what a large customer can ask of you

Under the Omnibus | Directive (EU) 2026/470, an undertaking with an average of up to 1,000 employees in the
preceding financial year that sits in the value chain of a company reporting under the CSRD is a “protected
undertaking”. It has the right to decline to provide information beyond the voluntary standard when the request is
made for the customer’s sustainability reporting, and the customer may not require more by contract. Member
States must transpose these provisions by 19 March 2027.

Annex Il to Regulation 2026/1560 lists the datapoints that form this “value chain cap” - one list for undertakings with
10 employees or less and a longer list for those with more than 10. Article 3 applies from financial years beginning on
or after 1 January 2027.

In the workbook the Index shows both Annex Il lists and, in the “In your cap” column, the one that applies to you. The
Dashboard shows how many of your cap datapoints are reported. When a customer’s questionnaire asks for more, you
know exactly which answers are within the cap.

The cap limits what a CSRD reporter may require for its sustainability reporting. It does not stop you sharing more
voluntarily, and it does not affect information gathered for other purposes, such as due diligence or risk
management. Banks, insurers and investors are still encouraged to limit their requests to the information in Annex |
(recital 5).

Other rules worth knowing

TOPIC THE RULE, AND WHERE THE WORKBOOK HANDLES IT

Statement of compliance B1 now requires an explicit statement that the report complies with the Standard. Setup H
generates it from your answers; it heads the Report tab.

Omitting information 922 allows omission only for (a) information seriously prejudicial to your commercial
position, in exceptional cases, (b) trade secrets, (c) classified information, or (d) information
protected by law, privacy or security. Each omitted datapoint is disclosed and reassessed
every year (Setup G).

Comparatives From the second year of reporting you give the previous year’s figures, except for metrics
reported for the first time (914).

Financial statements The report covers the same period as your financial statements and must be coherent with
them (Setup A-B).

Guidance EFRAG’s guidance to the Voluntary Standard is non-mandatory. The workbook follows it for
formulas such as the accident rate, training hours and the pay gap, and tells you where it
does.

The workbook also offers six extras from VSME (December 2024) that some banks still ask for: market-based Scope 2, GHG
intensity per million of turnover, water withdrawal in high water-stress areas, training hours by gender, the area of sites in or
near biodiversity-sensitive areas and the Paris-aligned benchmark exclusion test. They are clearly marked as beyond the
Standard and appear only if you switch them on (Setup C).
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3 + GATHER YOUR INFORMATION

Collect the paperwork first

Most of the time goes into finding documents, not typing them in. Ask for these at the start, and give

each item an owner on the Evidence tab so you know who is fetching what.

TAB

WHAT TO COLLECT

Setup

Sites

Policies

Energy & GHG

Climate

Environment

People

Workforce

Governance

Signed financial statements for the period (total assets, turnover, currency); legal form;
NACE code(s); a one- or two-sentence description of your activities; the average number of
employees in the preceding financial year; certificates such as 1SO 14001; for consolidated
reports, each subsidiary’s registered address.

Every site you own, lease or manage: address, tenure, area in hectares and coordinates (a
map app gives them); a check of each site against the Natura 2000 or national protected-
area viewer and a water-stress tool such as WRI Aqueduct.

Your policies, procedures and plans for the ten sustainability issues; with Option B, a short
description of each, your main products, markets, customers and an estimate of your
number of suppliers.

Twelve months of electricity bills for every meter (kWh), gas bills (kWh as billed), fuel card
statements and delivery dockets for diesel, petrol, gas oil, kerosene or LPG (litres),
kilometres for vehicles without fuel data, solar generation readings, your supplier’s fuel mix
disclosure or Guarantees of Origin statements, and the F-gas service log (kg topped up).

Option B only. Scope 3 activity or spend data and factors if you report it; any emission
reduction targets with their base year; your transition plan, if any; your risk register for
climate hazards and transition events.

Pollutant returns, if you file them under a licence or an environmental management
system; water bills or meter readings (and your share of a shared building); waste transfer
notes or weighbridge tickets with List of Waste codes and destinations; for manufacturing,
construction or packaging, the annual mass of your main materials.

A payroll or HR export with one row per employee who worked for you at any time in the
period: an ID (no names), gender, contract type, country of contract, FTE, start and leaving
dates, reason for leaving, management level, collective agreement coverage, apprentice or
intern, annual gross pay, contracted weekly hours and training hours.

The accident book with days of absence for each case; hours worked from time and
attendance or payroll (or your standard annual hours); the applicable minimum wage; the
number of self-employed and agency workers at the period end.

Your legal register (convictions and fines for corruption or bribery); the code of conduct and
grievance procedure; any formal findings on human rights; revenue by activity if you are in
weapons, tobacco, fossil fuels or agrochemicals; the register of directors.

No names needed The employee register works with an ID per person. Keep personal data out of the workbook if you
share it with an adviser or a customer.
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4 -

THE THIRTEEN STEPS

From Setup to Report

Each step below matches one tab, in the order they appear in the workbook. For each, you will find

what you enter, what the workbook works out for you, and what to check before moving on.

HOW IT WORKS

DO IT YOURSELF

From bills to boardroom, i thirteen steps

You enter the bills, the logs, the payroll register and a few answers. The workbook calculates the metrics,
tracks every datapoint of the Voluntary Standard - and checks the lot.

I. THE BUSINESS AND ITS CARBON

THE PROOF AND THE REPORT

— 5 Il. NATURE, PEOPLE AND CONDUCT — 1.
0l Setup 06 Environment 10 Evidence
Undertaking, period, Option A or B, basis and Pollution, water, waste, circular economy and An owner, a source and a review status for
size band B1 materials B4-87 every datapoint
02 Sites 07 People 11  Index
Geolocation, biodiversity-sensitive areas and One row per employee, pasted from payroll - 59 datapoints: does it apply, is it reported, is it
water stress no names needed in your value chain cap?
03 Policies 08 Workforce 12 Dashboard
Ten sustainability issues, targets and the Accident rate, minimum wage, pay gap, Key figures, charts and 17 checks v
business model 82 c1-c2 bargaining, training and turnover - calculated
B8-B10 - C¢
’ 18 Report
04 Energy & GHG The statement of compliance and the full
Bills, fuel cards and the F-gas log, turned into 09 Governance report, ready to print or save as PDF
MWh and tCO2e B3 Corruption and bribery, human rights,
revenues and board diversity B11 - c6-C9
05 Climate

BUILT ON Delegated Regulation (EU) 2026/1560 - mapped to VSME 2024

Scope 3 by category, reduction targets and
climate risks c3 - c4

VSME Reporting Suite - User guide
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Ol

STEP 1 - SETUP

The undertaking and the report

General information for B1 and the settings every other tab uses. Complete it first - until it is done,

the status line reads “Waiting for inputs”.

YOU ENTER

A The undertaking: name, legal form (from the list in
EFRAG’s guidance), its wording for the report, NACE
code(s) such as C17.21, principal activities, country of
primary operations, location of significant assets,
currency, total assets and turnover from the financial
statements, and the financial statements the report refers
to.

B Period, option and basis: start and end dates, whether
this is your first year, Option A or B, individual or
consolidated.

C Size and scope: headcount or FTE, and the average
number of employees in the preceding financial year;
whether to report the [£10] datapoints anyway; whether to
add the lender extras.

D Calculation settings: global warming potentials (AR5 or
AR6), organisational boundary, accident rate per 200,000
or 1,000,000 hours, and whether turnover counts all
leavers or permanent employees only.

E-G: up to 5 certifications or labels, up to 8 subsidiaries
(consolidated reports) and up to 6 omitted datapoints with
their 922 reason.

THE WORKBOOK DOES

e Reads the number of employees at the period end from
the People tab.
e Works out your size band, whether you are within the

intended scope and which value chain cap list applies.

e Generates the statement of compliance (section H) that
heads the report.

e Checks dates (the period must end after it starts and last
no more than 18 months), required fields and that each
omission has a valid reason.

Before you move on Make sure turnover and total assets agree to the signed financial statements, and record your

GWP, boundary, accident-rate and turnover choices - the report discloses them.

The undertaking and the report

Setup in the worked example: the undertaking, the period, Option B and the size settings.
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02 STEP 2 - SITES
Sites owned, leased or managed
One row per site. The coordinates are a B1 datapoint; the last three columns feed biodiversity (B5)
and water (B6).

YOU ENTER THE WORKBOOK DOES

e Up to 12 sites: name, tenure (owned, leased or managed), Counts the sites and their total area.

address, postcode, town, country. e Lists the sites in or near a biodiversity-sensitive area on the
e Latitude and longitude in decimal degrees with five Environment tab and in the report.

decimal places, latitude first - for example 53.34981, e Carries the water-stress answer to the water table, site by

—6.26031. A large site can be given as a point near its site.

centre.

e Areain hectares.
e Inor near a biodiversity-sensitive area (In, Near or No) and

the area’s name.

e Water-stress area (Yes or No).

Before you move on Check every site on a map viewer and note the date you checked. Biodiversity-sensitive areas
include Natura 2000 sites (SACs and SPAs), UNESCO natural World Heritage sites, Ramsar sites, other protected areas, Key
Biodiversity Areas and IUCN Red List habitats; “near” means partly overlapping or adjacent. For water stress, WRI
Aqueduct baseline water stress of “High” (40-80%) or above, or an EEA WEI+ of 40% or more, counts.

VSME_Reporting_Suite_VS2026.xisx

d, leased or managed
last e coums eed biocversy (85)and vt (86

£ill this in

ma poc s
ey Bioerslty Areas and IUCN R List haytats. Near” facent or po o aisay). Check the NPWS or

—for example WRI ot v mor. istow,

swenme e Address bostcode  Tomorcy  Couy  Laiude  Longiude Arenw) SIS

[Owned 0
e (inshed goods) _|Leased _Unit 14, Milbraok Logisics Par
fice (shared buiding) _Leased _ Second floor, 40 Harcout Row. 002

Kikenny Road _R11 s2oesiz 697017 260 Near

s207  essal 110 Mo No |+ oK
siauiz 626201 002 Mo No |- ok

Sites listed 3 Towlarea 372

4> Envionment  People  Workforce = Governance  Evidence  Index  Dashboard | Report  Factorlibrary  VSVVSME2024  Example-Setup  Example - Sites

Sites: coordinates, tenure, area and the biodiversity and water-stress answers.
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08 STEP 3 - POLICIES

Practices, policies and the business model
B2 for everyone; the descriptions (C2) and the business model (C1) with Option B.

YOU ENTER

e Yesor No for each of the ten sustainability issues - climate

change, pollution, water and marine resources,
biodiversity and ecosystems, circular economy, own
workforce, workers in the value chain, affected
communities, consumers and end-users, business conduct
- across five columns: practices, policy, policy publicly
available, future initiatives, targets.

Option B: a brief description of each, whether it covers
suppliers or clients, and the targets.

Optional: the most senior level accountable (a person ora
body).

Option B: products and services, markets, main business
relationships, the estimated number of suppliers and their
sectors and countries, and any sustainability-related
elements of your strategy.

TH

E WORKBOOK DOES

Works out whether you have any practices, policies or
initiatives (B2 929).

Asks for descriptions only where you answered Yes, and
flags missing ones.

Lays out the B2 matrix and the C1-C2 text in the report.

Before you move on “Practices” are what you do; “policies” are documented commitments; “future initiatives” are

plans being implemented; “targets” monitor how policies are implemented. Answer every row - a blank is flagged.

VSME_Reporting_Suite_VS2026.xisx

sreps. poLics
Practices, policies and the business model

Answer Yes of No for every issue (82). With Option B, describe what you have (C2) and the business model (C1).

£ for reference only — enter [ ple”).

A Practices, policies, future initiatives and targets (B2 129-30; C2 147)

Policy covers
Suataimanitty tesue Pracices? Pl poiey  ofS Targeis? i seeenpron (Ce N Optor &) i ot T et i roap 2 N O ) emm
avallablay  nitaives Clents?

Cimatechange | Ves Ves Yes Ves Ves  [Enerqy and carbon policy (2025):hea recavery on the bailers|  No |Reduce Scope L and Scope 2 emissions by 42% [ OK
/and cormugator, LED lihting, 250 KWp r00ftop solar PV, and a by 2030 from a 2024 base year (see C3).
plan o replace the LPG forkifts with eleciric ucks by 2028,

Pollution Yes Ves No No No  Water-based inks and starch adhesives only; bunded siorage | No ok
and spll K for ois; 1SO 14001 operating procedures.

Water and marine resources Ves No Ves No  Process water metered al the Athy plant and starch-kichen No v ok
\wash water reused. Rainwater harvesting fo the sarch
Kitchen is planned for 2027

Biodiversity and ecosystems Yes No No No  Drainage intercepior and a fiverbarik buffer iip maintained No ok
along the boundary vith the River Barrow.

Gircular economy ves Ves Yes Ves Ves  [Boxes made fom 835 recycled fbre and designed for Yes  [Divertatleast 95% of wasie (o recyding o | OK
vecycling: all board tim baled and returmed to the paper il preparation for reuse by 2027
damaged pallets repaired and reused with customers

Own workforce Yes Ves Yes No Yes  Health and safely management system, dignity atwork policy | No |No'lost.ime accidents and atleast 16 raning |+ OK
and a raining plan or every production ole. Hours per employee cach year

Workers in the value chain Yes Ves Yes o No  Suppler cade of conduct signed by the key paper,ink and Yes . ok
wansport supplers

Affected communities Ves No No No  Noise and HGV routing plan agreed wilh neighbours; work No ok
lexperience places for Ioca Schools.

Consumers and end-users Yes Ves o o N Food-contact packaging made under a rygien and product Yes ok
safety management system.

Business conduct Ves Ves Yes No No Antibribery and gt polcy and a protected disciosures No . ok
(whistebloving) procedure.

Practices, policies or initiatives in o,

place (82'129)7 Yes

B Accountability (C2 148 - optional)

Most serior bie for ey iy T T Direcior

these pracices and poicies (2

person or a body)

«» People  Workiorce  Govemance | Evidence  Index  Dashboard  Report  Factorlibrary  VSVVSME2024  Example-Setp  Example-Sites | Example - Policies

Policies: the B2 matrix for the ten issues with Option B descriptions.
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STEP 4 - ENERGY & GHG

04

Energy and greenhouse gas emissions

The heart of B3. Enter what the bills and logs say; the tab converts it to MWh and tCO2e.

YOU ENTER

e B Fuels and vehicles (20 rows): a description, the fuel or
vehicle chosen by name from the factor library, Stationary
or Mobile, and the quantity. The unit comes from the
factor. A renewable share is optional (for example for a
biofuel blend you can evidence).

e CRefrigerants (8 rows): the equipment, the gas and the
kilograms topped up or lost in the year, from the F-gas
service log.

e D Electricity, heat, steam and cooling (12 rows): one row
per supply - the location-based factor, the type (grid, on-
site renewable, purchased heat or steam, purchased
cooling), kWh, the renewable share, and optionally your
own factor. For the market-based extra: the contractual
instrument and any supplier factor.

e AThe residual mix factor, only if you report market-based
Scope 2.

THE WORKBOOK DOES

e Calculates MWh (net calorific value), renewable MWh and
tCO2e for every row, with the factor applied shown beside
it.

e Builds the 432 energy table - electricity and fuels,
renewable and non-renewable - and the 9433 Scope 1
(stationary, mobile, fugitive) and location-based Scope 2
totals.

e Shows biogenic CO2 from biofuels and biomass as a
memo, outside the scopes.

e Adds market-based Scope 2 and GHG intensity if you
switched the extras on.

Before you move on Every row must have a factor, a use and a quantity; the totals must reconcile to the rows (both are

Dashboard checks). Prefer litres or kWh to kilometres - they are more accurate. For a shared building, allocate the

landlord’s bill by floor area or contractual cost.

VSME_Reporting_Suite_VS2026 xisx

and greenhouse gas emissions

orary (83 13239

your

A Settings

ol for

Global warming poten 1PGC ARG (recomment Vded by the GHG Protoca)

03687

|AIB European Residual Mixes 2025 Ireland (Way 2026)

fuel b
(Company cars - thee hybiids. \Any - Car, average - hybrid - km - DESNZ 2026 Mabie

Total fuels and vehicles

34330 EXI )

C Refrigerants and other fugitive gases (Scope 1)
Leaks cquel he rerigerant oppec p nthe year (rom th F-gas sence kog) Add ther gases o te o

n ai conditioning Rea10A 240
R-32 (HFC.32) 080

P applied

Emissions.
(1coze)

22555 5.d]F-gas senic
mn 0.6/F-gas service log, Mar

«»  Evidence  Index Dashboard  Report  Factorlibrary  VSvVSME 2024

Example - Setup

Example - Sites Example — Policies  Example ~ Energy & GHG

Energy & GHG: fuels and refrigerants converted with named factors.
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Energy and greenhouse gas emissions

& -33)

D Electricity, heat, steam and cooling (Scope 2)

orgn
atwticn  Locat Supotr
- )
Suppy (it and mee Locaoasefacto (o the fctr o e ased.  Conracul msumen (mrkecbased) oo
ooy 0 trom orar) e (s e GOz (wwwy  "Cpevobe  based ¢ " e (020

i sty E i slecuicty - KWh- SEAI 2025 rovsiona) 0 decricy Limies 2o Tits 78 2i7Suwplerspedicfcor oz e
[y s~ oofo sola PV slrconsumed) (On-ste renewable decuisy 96300 10000 w3 %3 TIsetgeneraied enewatle B
Noas warshouse - ren art € Grd secricty - ki - SE 2025 roviona) 10 deccty im0 1000% 128 1028 258 Guaramees ol Org (enowable B
[Bubinofte - landord echarge (oo aea) I - 1 sectity IWh - SEAI 2025 (provisiona) (id ey 18,400 E| e s 3Resdualmix o msiumeny o
Total sy, el e 04
E Results (B3 132-33)
Energy consumpion () - 152 Renovable  Nonvenewsbie _Towl

™ s 7055 Laaad meaked i
Fusls w6 agsa senso
Total wergy consimpton 52 soms aars1
Renenae s o vty =
Greenoussgas omissons - 153 woze
Scope 1.~ statonarycombuston X
Scope 1 mobie combusion fon
Scope 1. tugive Getigerans) 60
‘Scope 1 (133(a)) 723.9 Required; in the value chain cap above 10 employees.
‘Scope 2 - location-based (133(5)) 2400 Required: inte vaue chain cap above 10 empoyees.
Tota Scope 1and 2 locaton based) ssso
Scope 3 - where reported (49-52, Cimat o) 6,345, Optora f epred,prese kB3 (352)
Scope 2 - maketased acdiona) 204 e
GH Inensty - (02 per millonof rnover (adiona) 517
Blogeic COZ fom bitels and biomass (memo, outside th scapes) BT T e ——

4> Evidence Index  Dashboard  Report  Factorlibrary ~ VSVVSME2024  Example—Setup ~ Example-Sites = Example - Policies  Example - Energy & GHG

Section D and the results: electricity by supply, the energy table and the Scope 1 and 2 totals.
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STEP 5 - CLIMATE

Scope 3, targets and climate risks

Comprehensive Module (Option B). Scope 3 is optional; targets and risks are reported if you have

them.

YOU ENTER

e A Scope 3 (optional): for each of the 15 GHG Protocol
categories, whether it is relevant, the method (supplier-
specific, average data, distance-based, spend-based,
other), the activity or spend, unit, factor and its source - or
a tCO2e figure from another tool.

e B Targets: for Scope 1, Scope 2 (location-based) and, if set,
Scope 3 - base year and value, target year and value, unit
and share of the scope covered; up to 5 main actions.

e C Transition plan: whether one has been adopted, or
whether and when it will be.

¢ D Climate risks (6 rows): the hazard or transition event, its
type, time horizon, what is affected and how exposure was
assessed, adaptation action, and optionally the potential
financial effect (high, medium, low).

THE WORKBOOK DOES

e Totals Scope 3 and presents it with B3, as 452 requires.

e Flags sectors likely to have significant Scope 3 from your
NACE code.

e Calculates the reduction targeted and the change since the
base year, using this year’s Scope 1 and 2.

e Decides whether you are in a high climate impact sector
(NACE sections A-H and M) and so whether the transition
plan questions apply.

Before you move on |If you report Scope 3, include the significant categories (451); customers often ask for categories 1,

4,6, 7 and 9 first. EFRAG’s guidance suggests interim targets (1-5 years) and long-term targets (2040 or 2050) with a

recent, representative base year.

VSME_Reporting_Suite_VS2026.xsx

srees. cunate remacis  conens
Scope 3, targets and climate risks
Comprehense Module (Option B). Scope 3 opional;argets and risks are reported fyou have her + Allchecks passed
WORKED EXAMPLE - or your own figures “Example’).
al)
51, Ever an o o, o (COZe fom anothe ok
45
Sedtor kel to have signifcant Scope 37 Likely From the NACE cods: agnood (), manacuu on (7, ol esate (M n NACE Rev. 2.1 and packagig (229
. . Actiity or i Factort ctorsouree Catcuated o, orioricoze Reported e
Category Relevant Wethod gy it et Fact AU o antrcoze TROnS st
1 Purchased goods and services Yes Supplier-specific 10,4801 board 525.000 Mills' carbon footprint declarations (2025) 5.502.0 55020 v OK
2 Captal goods No v oK
3 Fuek- and energy-rlated acivities Ves [hverage daa WelHto-tank and T&D factors on uel and pow 1680 1680 0K
4 Upstream transportaton and distibution Ves [Distance-based 1960000tk 0,110 Haulers'carbon siatements 2156 2156 ok
5 Waste generated in operatons Ves |average daia Waste contactors report 210 210+ ok
© Business tavel Ves |Distance-based 186,000 passenger-m 0.150 Travel agency i report 219 219+ ok
7 Employee commuting Yes |Average data 512,000 km 0.170 Staff commuting survey (car average) 87.0 87.0v OK
8 Upstea leased assets No —v oKk
9 Downstream wransportation and distrbuton Ves [oistance-based 1.240,000tkm 090 Haulers' carbon staements 1116 116w ok
10 Processing of sold products No —v oK
11.Use of sold prociucts No v oK
12 Endotfe reatmentof sold products Ves |Average daia 99501 s0d 21300 Average end-otlfe factor for paper and boar s 294 0k
13 Downstream leased assets No v oK
14 Franchises No ~ ok
15 Investments No —v oK
Total Scope 3 reporied G351
B GHG reduction targets (C3 153)
Target fo vakas for Scope 1 and Scope 2, andfor siniant Scope 3 you st thern
Have you set GHG emission reducion targes? Ves | EFRAGS guidancesuggest i trgets (1-5 years) and o o target (2040 o 205}, it a 1ccot epresentave base yr,
Reduction Change since
Scope Base year Baseyearvalue  Targetyear  Targetvalue Sharsofthe scope covered ; Thisyear  Ghange since status
Scope 1 2024 a120 200 4o tcoze w00% 20% 255 (108 v oK
'Scope 2 (location-based) 2024 268.0 2030 1550  1CO2e 100.0% 42.2% 240.0 (10.5%) v OK

Scope 3 (f targets are set)

Main actions to achieve the targets (153(e))

‘Action 1 New bumers and an economiser on both steam boilers (2027)
Action 2 Replace the LPG forkift fleet with electric forkifs by 2028
‘Action 3 Extend the rooftop solar PV 0 600 kWp (2027)

‘Action 4 Move company cars (o baltery electric at renevial

Action 5 Buy renewable electricity backed by Guarantees of Origin for all sies from 2027

4» Index Dashboard  Report  Factorlibrary ~ VSVVSME 2024  Example - Setup

Example - Sites.

Example - Policies  Example —Energy & GHG  Example - Climate

Climate: Scope 3 by category, then the targets.

VSME Reporting Suite - User guide
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STEP 6 - ENVIRONMENT

06

Pollution, nature, water and waste

Basic Module metrics B4 to B7. Site names come from the Sites tab.

YOU ENTER

e APollution - only if you report pollutants to a competent
authority or under an environmental management system:

up to 8 pollutants with the medium (air, water, soil),
amount and unit, or a link to the public document.

e CWater by site: metered or billed withdrawal, your share
of a building total, or an estimate; and, if production uses

water significantly, the discharge from production.

e D Circular economy: whether you apply the three

THE WORKBOOK DOES

Lists the biodiversity sites (B) from the Sites tab and counts
them.

Calculates withdrawal and consumption (withdrawal less
discharge), and water consumed at water-stress sites.

Converts waste to tonnes and works out the hazardous
and non-hazardous totals and the proportion diverted to
recycling or preparation for reuse - energy recovery and
backfilling do not count.

principles and how.

e E Waste (15 streams): the List of Waste code, destination,

hazardous or not, quantity in kg or tonnes, and the

evidence.

e F Material flows - manufacturing, construction, packaging

and similar sectors: up to 6 materials with their annual

mass.

Before you move on Hazardous waste is the List of Waste codes marked with an asterisk (*). Use the destination on the

waste contractor’s report, not what you hope happened to it.

VSME_Reporting_Suite_VS2026.xisx

STEP 6+ ENVIRONMENT

Pollution, nature, water and waste

Basic Module environmental merics B4 to B7. Site names come from the Sites tab.

<climate

people s
Ardeullen Packaging Ltd

<~ Allchecks passed

E-f ity for ‘your own figures in the template tabs (without “Example”).

E Waste (B7 139(a)-(b))

Weight by stream. Hazardous: Lst of Waste codes with an asterisk (4. Diverted = sent to recycling or preparalion for reuse — not energy recovery or backfiling.

jaste stream o code estination fous? i i Edicencs, (oo o ket onnes. ws
Waste st LoW | EWC cods Destinati Hazard Quantity [ T stat
(Corrugated board trim and rejects 150101 Recyciing No 118400 tonnes  \Weighbridge tickets 118400 OK

Mixed paper and cardboard (warehouse) 150101 Recycling No 4620 tonnes  Waste transfer notes 4620 v OK
Damaged wooden pallets 150103 Preparation for reuse No 3850 tonnes Pallet repairer’s dockets 3850v OK

Plastic strapping and stretch film 150102 Recyciing No 9.80 tonnes  Waste transfer notes 280v OK

Starch adhesive residue 160306 Recycling No 2260 tonnes  Anaerobic digestion plant dockets 2260 v OK

General waste (canteen and offices) 200301 Energy recovery No 3160 tonnes  Waste transfer notes 3160 v OK

Ink wash water 080308 Other disposal No 1240 tonnes  Waste transfer notes 1240v OK

Waste machinery oils 130205 Recycling Ves 190 tonnes Hazardous waste consignment nof 190 OK
Fluorescent tubes and electrical waste 200121 Recycling Yes 340.00 kg Consignment notes 034v OK

Oily rags and absorbents 150202" _Energy recovery Yes 080 tonnes Hazardous waste consignment not 080v OK

Total 134814

Total weight of waste generated (t) - 139(a) 1,348.14 In the value chain cap above 10 employees, with the proportion diverled.

of which hazardous () 304

of which non-hazardous (1) 1345.10

Diverted to recycling or preparation for reuse (t) 130334

Proportion diverted to recycling or preparation for reuse - 139( %6.7%

F Material flows (B7 139(c))

Only for sectors lows (1 consiruction, packaging): the annual mass of the relevant materials used.

Do you operate in a sector using significant material flows? Yes Your NACE code (C17.21) points to Yes.

Material Annual mass (1) Notes (for example recycled content) status
Recycled containerboard (reels) 10,480 88% recycled fibre content v oK

Starch (adhesive) v oK
Water-based inks. 38 v oK

New wooden pallets 210 v ok

«» Report | Factorlibrary = VSVVSME2024  Example -Setup = Example -Sites  Example — Policies

Example - Energy & GHG

Example — Climate

Example - Environment

Environment: waste streams, the totals and material flows.
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STEP 7 -

PEOPLE

Employee register

Paste from payroll or HR: one row per employee who worked for you at any time in the period. No

names needed.

YOU ENTER

e Upto 1,000 rows: employee ID, gender, contract

(permanent or temporary), country of contract, FTE, start
date, leaving date (blank for current staff), reason for

leaving, management level, collective agreement,

apprentice or intern, annual gross pay, contracted hours

per week and training hours in the period.

Before you move on “Employees” are people with an employment contract under national law - not self-employed
contractors or agency workers, which go on Workforce F. Annual gross pay is base pay plus other pay available to all
employees, in cash or in kind, for the hours in the next column. Apprentices and interns are left out of the minimum wage

test.

THE WORKBOOK DOES

Checks every row and shows v OK, o or X in the Status

column.

Works out who was employed at the start and at the end of

the period, who left, hourly pay and whether anyone is

paid below the minimum wage.

Feeds the employee number on Setup and every metric on

the Workforce tab.

VSME_Reporting_Suite_VS2026.xisx

— o conen vt
Employee register andodlan Packaging s
st o paynl o ;o row pa oo who wrked oy a any e th i N mames eedec. © Al checks passed
o o - o o B
A Summary
Rows ertetea w Expiores peosie v urdr an ot ot (o )1 i ey oo ey vt (s s e ) 1
Fows estngaterion o) o e e e
Employees at the end of the period (headcount) 60 are left out of the minimum wage test.
Flkme equialnts a th en of e period s0
Employees who et curng the period s
B Register
Ceave e fvin Gt Bk o et emplyees s o
Enployeel> G Comnei Coumyolconaet FTE  Sidas Lewingdus  Rossontoriaving  Wasemert “CHGcn® aoenicsor amnugess SIS (Gt staus
3 . = o
B0 [ pemanent Jreand 100 or-amz012 o ves No oo 30 1807 0K
B0z ae  permanent freand 100 06 Feb 2013 No ves Mo Smeso 980 200 ok
o3 s permanen: reang 200 o7-ar-201¢ No ves No smeio 30 220v 0K
Eoos [Femaie permanent reang 100 104012015 No ves No weso 30 180 0K
005 | pemanent roana 100 15:4ay-2016 No Ves No wo @m0 200w ok
006 |k pemanent roand 100 1602017 No ves No w0 w0 200 0k
Eo07  ae permanent reand 100 15,2018 No ves No wis 0 180 oK
G0 s permanent reang 100 22.Au52019 No ves No oo 380 200 0K
00 |ate pemanent reana 100 25 Sep-2020 No Ves No w0 30 220 0k
B0l [remaie  Pomanent reland 100 or.octz021 No ves No S 30 180 0K
B | pemanent roand 100 0éNow 2072 No ves No w30 200 0K
012 e permanent reand 200 o.ec 2023 No ves No wos 30 220 0K
13 s permanent reang 100 109202024 No ves No w1 30 180v oK
01 de  permanen reand 100 15 No ves No a0 30 200 0K
B0l e pemanent roand 100 16 No ves No wes0 w0 220 0K
G0 [Female permanent _reand 100 19 Apr 200 No ves No was 30 180 oK
ot wae  Permanen reana 100 22vay 2015 No ves No S0 380 200+ 0K
€00 e pemanent reang 100 2502016 No ves No woso 30 220v 0k
015 ae  permanen reang 100 otzo1r No ves No w30 160 0K
€00 |k pemanent roand 100 04Aug 2018 No ves No wo 30 200 0K
021 de permanent freand 200 o7.5ep 2019 No ves No s w0 220v 0k
022 fremaie permanent reang 100 100012020 No ves No s 30 180 0K
023 ae  permanen reang 100 13 Nov 2021 No ves No ses0 30 200 0K
E02|uae  pemanent reana 100 16-Dec 2072 No ves No ot 30 220 0k
E0s fFemale  permanent freand 100 1932023 No Yes Mo [T T —
o2 s permanent reang 100 22.Feb 2024 No ves N a0 30 200v 0k
21 |wae  Temporary reana 200 oz-ar 2026 No ves No seoso 30 100 0K
028 |remale Temporay reana 100 02Apr-2026 No Ves No a0 30 100 0K
s | Temporay reand 100 02way 2025 No ves No aso0 30 100 0K
B0 e Temporary reand 200 0292026 No ves No @ w0 100 ok
Eou s permanent reang 100 o1-5ep 2025 No No ves Zmow| 30 600 0K

4>  VSVVSME 2024

Example - Setup

Example —Sites  Example — Policies

Example - Energy & GHG

Example - Climate  Example — Environment

Example - People

People: the employee register from payroll, with a check on every row.
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08 STEP 8 WORKFORCE
Workforce metrics

Calculated from the register, plus the incident log and a few settings (B8-B10 and C5).

YOU ENTER THE WORKBOOK DOES

e A Settings: standard annual hours of a full-time employee, ¢ Breaks employees down by contract type and gender (B8)
actual hours worked if recorded, the applicable minimum and by country.
wage per hour (in Ireland €14.15 from 1 January 2026, S.1. o
No. 472/2025), an optional average headcount, and

Decides which cases are recordable - an accident causing
death or more than three days’ absence; ill health causing

whether you employ people in more than one country. death or any absence - and calculates the accident rate.
* CCountries (up to 6), if you employ people in more than e Calculates the minimum wage test, the unadjusted mean
one country. gender pay gap, collective bargaining coverage, average
e DIncident log (12 rows): what happened, date, accident training hours and the employee turnover rate, and the
orill health, days of absence, fatal or not. female-to-male ratio at management level.

e Whether you are required by law to report the gender pay
gap; optionally a direct Yes or No for the minimum wage;
self-employed and agency workers at the period end.

Before you move on Rate = recordable accidents + hours worked x 200,000 (or 1,000,000). Turnover = leavers + average
headcount. Training = total hours + headcount at the period end. The pay gap is reported only if the law requires you to
report it (VS 942(b)).

VSME_Reporting_Suite_VS2026.xisx

STEP 8- WORKFORCE <People Coments Govemance »
Workforce metrics Avdcullen Packaging Lid
Calculated from the employee register, plus the incident log and a few settings. v All checks passed

WORKED EXAMPLE - fictitious entity, for reference only — enter your own figures in the template tabs (without “Example”).

D Health and safety - employees (B9 141)

Log every work-related accident and case of ll health. Recordable: an accident causing death or more than three days' absence; ll health causing death or any absence (Appendix A).

Days of

What happened Date. Type Bl Fatal? Recordable? Status
Hand cut from a box knife (frst aid only) 12-Feb-2026 _ Accident 0 No No v oK

Back strain while changing a paper reel 03-Apr-2026  Accident 6 No Yes v oK

Foot injury — forklift collision in the warehouse 22-0ul-2026  Accident 14 No Yes v oK

Wrist fracture - slip on a wet floor 09-0ct-2026 _ Accident 21 No Yes v oK

(Contact dermatitis (starch kitchen) 18-Nov-2026 Il health 2 No Yes v oK

Number of recordable work-related accidents (f41(a)) 3 In the value chain cap.

Hours worked by employees 109,450 Actual hours (A).

Rate of recordable work-related accidents (141(a)) - per 200,000 hours

worke 5.48  Number + hours worked x 200,000 (100 full-ime employees) or x 1,000,000 (Setup D)

Fatalities from recordable work-related accidents and ill health (141(b)) 0 Subject 1o legal restrictions.

E Remuneration, collective bargaining and training (B10 142)
(a), (c) and (d) are in the value chain cap. Gross hourly pay = annual gross pay + (weekly hours x 52).

Employees paid below the applicable minimum wage (excluding apprentices 0 Everyons emplayed 2t any tme I the perod, using the raie n A
and interns)
Or answer (a) directly, if pay data are not in the register Leave blank to use the register.

(a) Do employees receive pay equal to or above the applicable
minimum wage?

4> Example-Setp  Example-Sites  Example - Policies = Example ~Energy & GHG  Example—Climate  Example -~ Environment  Example — People  Example - Workforce

Workforce: the incident log, the accident rate and the B10 metrics.
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STEP 9

GOVERNANCE

09

Business conduct and
B11 for every report; C6 to C9 with Option

human rights
B.

YOU ENTER

A B11: the number of convictions and the total fines for
corruption or bribery in the period (0 if none).

e B C6: whether you have a code of conduct or human rights
policy for your workforce, the matters it covers, and a
complaints-handling mechanism.

e CC7: confirmed human rights incidents in your workforce
and in the value chain.

e D C8: whether you are active in prohibited weapons,
tobacco, fossil fuels (coal, oil, gas) or agrochemicals, and
the revenue.

E C9: female, male and other members of the governance
body.

THE WORKBOOK DOES

e Calculates the share of turnover for each C8 activity.

e Calculates the board gender diversity ratio (female + male
members).

()

Runs the optional Paris-aligned benchmark test if you
switched the extras on.

Before you move on Report only confirmed incidents - per EFRAG’s guidance, evidenced and subject to a formal

finding by a court, the OECD or an administrative authority. Fines are those recognised in the financial statements for the

period.

VSME_Reporting_Suite_VS2026.xisx

Business conduct and human rights

B11 for every report; C6 to C9 with Option B.

Workforce Contents: Evidence >

Ardeullen Packaging Ltd

Al checks passed

WORKED EXAMPLE - fictitious entity, for reference only — enter your own figures in the template tabs (without “Example”).

A Convictions and fines for corruption and bribery (B11 143)
Final court convictions and fines imposed by a court or authority i the period. Enter 0 if none.

Number of convictions in the period 0
Total amount of fines incurred in the period

B Human rights policies and processes - own workforce (C6 161)

(a) Do you have a code of conduct or human rights policy for your own workforce? Yes
(b)) If yes, does it cover child labour? Yes
(b)(i) ... forced labour? Yes
(b)(ii) ... human trafficking? Yes
(b)(v) ... discrimination? Yes
(b)(v) ... accident prevention? Yes
(b)(vi) ... other matters? Yes

Fines recognised in the financial statements for the period (EFRAG guidance)

In the value chain cap above 10 employees.

Other matters covered — specify

(¢) Do you have a complaints-handiing mechanism for your own workforce? Yes

C Human rights incidents (C7 162)

Bullying and harassment; protected disclosures

In the value chain cap above 10 employees.

Confitmed incidents only: per EFRAG's guidance, evidenced and subject (o a formal finding by a court, the OECD or an administrative authority.

(a)() Confirmed incidents in your own workforce involving child labour? No
(@i ... forced labour? No
(@)(ii) ... human trafficking? No
(a)() ... discrimination? No
(@)(v) ... other? No
Other incidents — specify

(b) Actions taken to address the incidents (optional)

(¢) Are you aware of confirmed incidents involving workers in the value chain, No

affected communities, consumers or end-users identified in the period?

«» Example-Sites  ExamplePolicies  Example - Energy & GHG | Example — Climate

(2)()-(v) are in the value chain cap above 10 employees.

Example — Environment  Example - People  Example —Workforce  Example - Governance

Governance: B11 and the C6-C7 answers.
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STEP 10 - EVIDENCE

Evidence and review tracker

Be ready when a customer, bank or assurance provider asks “how do you know?”. One row per

datapoint.

YOU ENTER

e Foreach datapoint: an owner, the data source, where the
evidence is filed, its status (not started, requested,
received, evidence filed, reviewed), who reviewed it and
when.

e Findings (12 rows): anything you could not support, an
estimate to improve or a reviewer’s comment, with
severity, action, owner, due date and status.

Before you move on Have someone other than the preparer review each datapoint. No assurance is required under the

THE WORKBOOK DOES

e Suggests, for every datapoint, what a customer, bank or

assurer typically asks to see.

Greys out the datapoints that do not apply to you.

e Calculates readiness - reviewed datapoints as a share of

those that apply - and counts open findings.

Standard, but customers and lenders increasingly check the figures they receive.

VSME_Reporting_Suite_VS2026.xisx

Evidence and review tracker

Be ready when a customer, bank or assurance provider asks ‘how do you know?”. One row per datapoint

WORKED EXAMPLE - fictitious entity, for reference only — enter your own figures in the template tabs (without “Example”).

A Readiness

Datapoints that apply to you 52
with evidence filed or reviewed 50
reviewed 5
Readiness - reviewed as a share of those that apply 86.5%
Open findings 2
of which high severity [

B Datapoints
Rows that do not apply to you are shown in grey. Status: Not started - Requested - Received - Evidence filed - Reviewed.

No assurance s required under the Voluntary Standard, but customers and lenders increasingly check i figures they receive. Give each dataf
other than the preparer review it. Log anything you could not support as a finding, with an action and a date. Column K lists what a reviewer typ

Code Datapoint Applies to you Owner Data source Evidence reference or location Status Reviewed by Review date
B127a Option selected and statement of compliance. Yes Finance Manager Board minutes Board minutes 12 Feb 2027, item 4 Reviewed Managing Director | 12-Feb-2027
BL27 Disclosures omitted under 122 Not applicable
BL27C Individual or consolidated basis Yes Finance Manager (Company register Group structure — single company Reviewed Managing Director | 12-Feb-2027
B127d Subsid ed and their registered addresses Not applicable
L2761 Legal form ves Finance Manager [Financial statements 2026 Signed financial statements, p. 810 Reviewed Managing Director | 12-Feb-2027
Bloreii  NACE sector classification code(s) Yves Finance Manager [Financial statements 2026 _ Signed financial statements, p. 810 Reviewed Managing Director | 12-Feb-2027
BL27eii  Tolalassets Yes Finance Manager [Financial statements 2026 _ Signed financial statements, p.8-10 | Reviewed Managing Director | 12-Feb-2027
Bl27eiv  Tumover Yes Finance Manager [Financial statements 2026 __Signed financial statements, p. 8-10 | Reviewed Managing Director | 12-Feb-2027
BL27ev  Number of employees (headcount or FTE) Yes HR Manager Payroll system Payroll headcount report 31 Dec 2026 Reviewed Managing Director | 12-Feb-2027
Bl27evi  Country of primary operations and significant assets Yes Finance Manager [Fixed asset register FAR by site, 2026 Reviewed Managing Director | 12-Feb-2027
BL27evii  Geolocation of sites owned, leased or managed Yes Operations Director ILeases and deeds; map viewesite list with map extracts Reviewed Managing Director | 12-Feb-2027
B128 Sustainability-related certifications or labels Yes Operations Director (Certficates 1S 14001 and chain-of-custody certficateReviewed Managing Director | 12-Feb-2027
8229 Practices, policies, future initatives and targets Yes Managing Director Policy register Policy register v3 (Dec 2026) Reviewed Managing Director | 12-Feb-2027
B3.321 ‘Total energy consumption (MWh) Yes Operations Director Uty bills; fuel cards Energy file 2026 (bils, dockets, statement:Reviewed Managing Director | 12-Feb-2027
B3.322 Energy breakdown: renewable and non-renewable ves Operations Director 'Supplier statements Fuel mix 2025; GO statement; inverter log Evidence fled

(ifthe information can be obtained)
8333 Scope 1 GHG emissions (1CO2e) Yes Operations Director (This workbook: F-gaslog  Energy & GHG tab; F-gas log 2026 Reviewed Managing Director | 12-Feb-2027
83.33 Scope 2 GHG emissions - location-based (tCO2e) Yes Finance Manager Bills; service charge Electriciy bill; landlord recharge 2026 Reviewed Managing Director | 12-Feb-2027
«» Example—Energy&GHG  Example—Climate | Example— Envionment  Example—People  Example —Worklorce  Example — Govemance  Example - Evidence  Example — Index

Evidence: owner, source, evidence and review status for every datapoint.
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STEP 11 - INDEX

Datapoint index and value chain cap

Every disclosure of the Standard as 59 datapoints, plus the extras. Nothing to enter - it is fully
calculated.

YOU ENTER THE WORKBOOK DOES

e Nothing. The Index reads your answers on every othertab. ¢ Foreach datapoint: the VS paragraph, the VSME 2024
paragraph, its type, the [<10] tag, both value chain cap
lists, whether it applies to you, its status, the reported
value and a link to where it is entered.

e Status: v reported - © missing - 4 omitted under 922 - -
not applicable, not selected, or optional and not reported.

e Summarises what applies, what is still missing and how
much of your cap is reported.

Before you move on “Still missing” must be 0 before you finish: report each missing datapoint or omit it under 922 on
Setup G.

VSME_Reporting_Suite_VS2026.xisx

Datapoint index and value chain cap
Every isclosurs of he Volntay Standard as 59 datapons, ps the s enders sk for Ful calulated Al chacks passed
= fetious eniy, o we)

A Summary

Datapoints that apply to you 52
of which reported 52
still missing - must be reported or omitted under 122 o
Omited under 922 o
‘Optional or vountary datapoin's you chose (o report B
In your value chain cap. B
of which reported 30

B All datapoints

pplcable = ony i he Sated ocstances - May = vokintay. (0] = vl o underakings i 10 employees o ss
code DR V7 (ozeisen) VSME 20247 Datapoint e VMl capsio Cap>10 myourcap  Appliestoyou Stas Reported value where
By w “Oplon selected and statement of compliance EZ) v v Yes  ves S
1z o Disclosures omited under 1 Hapicat N w
B1z7c o1 Indvidualor consolidated basis stal v v Yes  ves

o124 o0 ubs, overed and ther registered addresses vopican [

BL2704 o1 Legalform v v Yes ves atecampary It by shares (LTD). i
BLared o1 NACE sector classifcaton code(s) v v Yes ves e

BL27ei o Tota assets v v Yes  ves 16260000

BL270v o1 Tumover v v Yes ves e18610000

BLzzey o1 Number of employees (headcount or FTE) v v Yes  ves

BL270M1 o1 ‘Gounty of primary operations and sgnifcant assets v v Yes  ves

BLoevi  B1 ‘Geolocation of sies owned. leased or managed v v Yes ves

iz [ » 25 Sustainabityrelaed cerfications orabels ves

B229 3 E=3 25 Practices. poicies, fture niatives and trgels ves

Baaz1 5 rsenenes 29 Totl eneray consumpion (MWh) 0 - Yes ves ~ Reported

e o - 4o Energy breakdon: renevable and non-renewable (1 the o, s  eporte

a2 informaon can be obtained) =0 v Reporisd

335 5 ) 300 Scope 1 GHG emissions (CO2e) =10 v Yes  ves  Reported 23910020

EEn B e S0 Scope2GHG e 10) - Yes ves 2a001c02e

) o e Emissions o poltants 0 ar, ol N

P . . 55 St nornear everiy sensive reas, i e aeas e e

8636 3 E3 3 Totalvater widranal e - Yes ves ~ Reported wgsam

86371 86 37 (nst semence ) s Water consumpion (sgnifcant water users) W appicabie 0] Yes + Reported a0

Boarz ; condsentence;_New (o 35)_Water consumed at ites n areas vith ater sirss fapplcabi a1 N ) - Not applicable

o738 & I 37 Whether and how circulr economy principles are applied  Sal 10 v Yes ves  Reported ves

7.0 o e Total weight o waste, hazardous and non-hazardous stal 10 - Yes  ves + Reported [

P o o Proportion of waste dverted o ecycling or reparaton for . . e ves + reportea o

7% or 9e) ‘Annual mass-flow o relevant materials (materiallow sectors) 1 ppicabie 0] ves + Reported s maer)

Baa0n & o Employees by type o contact (emporary, pemaner) S v v Yes ves <~ Reported a
Baon B 0 Employees by gender E B - Yes  ves ~ Reported Peon
Bade 6o a0 Employees by country of contract (more than one country) i appicable Yes + Reported wr
B B Er) Zi Number and rate of recordable workrelaied accidents St - - Yes ves ~ Reported o
«» Example-Climate  Example —Environment ~ Example —People | Example—Workforce  Example — Governance  Example — Evidence  Example - Index  Example — Dashboard

Index: every datapoint, whether it applies, its status and the value chain cap.
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STEP 12 - DASHBOARD

Dashboard and checks

The year at a glance, how ready the report is, and every check in one place.

YOU ENTER THE WORKBOOK DOES

e Nothing. e Sixteen tiles: energy, Scope 1, Scope 2, Scope 1 + 2, Scope

3, water, waste, employees, accident rate, collective

bargaining, training, pay gap, datapoints reported, value
chain cap, evidence reviewed and open findings.

e Two charts: emissions by source and the energy mix.

e Seventeen checks, each pointing to the tab and section to

fix.

Before you move on Work down the checks until “Checks needing attention” is 0. The status line on every tab then

turns to “v All checks passed”.

VSME_Reporting_Suite_VS2026 xisx

STEP 12 - DASHBOARD

Dashboard

The year at a glance, how ready the report is, and every check in one place.

<Index Contents Reports

Ardcullen Packaging Ltd

v All checks passed

WORKED EXAMPLE - fictitious entity, for reference only — enter your own figures in the template tabs (without “Example”).

A At a glance
Reporting period: 1 January 2026 to 31 December 2026

TOTAL ENERGY SCOPE 1 SCOPE 2 LOCATION-BASED SCOPE1+2
4,875 723.9 240.0 963.9
MWh - 16% renewable 1CO2e - direct emissions tCO2e - market-based 280.4 1CO2e - 51.7 per milion turnover
SCOPE3 WATER WITHDRAWAL WASTE EMPLOYEES
6,345 8,084 1,348.1 60
1CO2e - 8 categories me - consumption 1,630 tonnes - 97% recycled or reused headcount at the period end
ACCIDENT RATE COLLECTIVE BARGAINING TRAINING GENDER PAY GAP
% 17.7 5.0%
5.48 63% . 0%
3 recordable - per 200,000 hours of employees covered hours per employee unadjusted, mean hourly pay
DATAPOINTS REPORTED VALUE CHAIN CAP EVIDENCE REVIEWED OPEN FINDINGS
% 2
52 /52 30/30 87%
nothing missing - 5 optional reported reported of those a customer can ask for of datapoints that apply 0 high severity
«» Example-Climate  Example —Environment |~ Example —People | Example—Workforce ~ Example — Govemance  Example — Evidence  Example—Index  Example ~ Dashboard

Dashboard: the year at a glance.
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13 STEP 13 - REPORT

The sustainability report

Ready to print from row 7. Everything is linked - change the inputs, not this tab.

YOU ENTER

e Nothing. Change an input and the report updates.

THE WORKBOOK DOES

e Opens with the statement of compliance, then B1 to B11
and, with Option B, C1 to C9, Scope 3 and any extras you
selected.

e Leaves lines that do not apply blank and uses your choices
(GWP basis, boundary, accident-rate basis, turnover basis)
in the wording.

Before you move on Printit or save it as PDF (File » Print, or File » Save as» PDF). Read it through once on paper: it is

what your customer or bank wil

[ see.

VSME_Reporting_Suite_VS2026.xisx

STEP 13 - REPORT < Dashboard Contents

Sustainability report

Ready to print from row 7. Everything is linked — change the inputs, not this tab.

Ardcullen Packaging Ltd

v All checks passed

WORKED EXAMPLE - fictitious entity, for reference only — enter your own figures in the template tabs (without “Example”).

Ardcullen Packaging Ltd

Sustainability report

Voluntary Standard ~ Commission Delegated Regulation (EU) 2026/1560 - Option B - 1 January 2026 to 31 December 2026

Ardcullen Packaging Ltd has prepared this sustainability report for the period 1 January 2026 to 31 December 2026 in
accordance with the sustainability reporting standard for voluntary use set out in Annex | to Commission Delegated
Regulation (EU) 2026/1560 (the Voluntary Standard), applying Option B (Basic Module and Comprehensive Module). The
report has been prepared on an individual basis.

B1 Basis for preparation

Option selected Option B — Basic and Comprehensive Modules

Basis of preparation Individual sustainability report

Legal form Private company limited by shares (LTD), incorporated in Ireland
NACE code(s) C17.21

Principal activities Design and of boxes, shelf-read!

packaging and protective inserts for food, drinks and e-commerce
customers in Ireland and the UK

Total assets €14,260,000

Turnover €18,640,000

Number of employees 60 (headcount, at 31 December 2026)

Country of primary operations Ireland

Manufacturing plant and corrugator line at Athy, Co. Kildare (owned);
finished-goods warehouse at Naas, Co. Kildare (leased)

Location of significant assets

Financial statements Audited financial statements for the year ended 31 December 2026

Information omitted (122) None

«»  Example—Envionment  Example—People  Example —Workforce  Example -~ Govermance | Example — Evidence  Example—Index  Example — Dashboard

Example - Report

Report: the statement of compliance and B1, laid out for print.
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5 ¢+ GETTING THE NUMBERS RIGHT

Factors, units and estimates

Choosing an emission factor

On the Energy & GHG tab you choose each factor by name, for example “IE - Road diesel (average biofuel blend) - litre
- SEAI 2025”. The prefix tells you the source: IE = Ireland (SEAI), UK = United Kingdom (DESNZ), Any = vehicle factors
per kilometre (DESNZ, reflecting the UK fleet). Use the factor for your reporting year, or the latest one published.

IN THE LIBRARY CONTENTS

Fuels and vehicles

SEAI 2025 (provisional) for Ireland; DESNZ 2025 and 2026 for the UK; vehicle factors per km

(DESNZ 2026); wood pellets and logs.

Electricity

Refrigerants
AR5 and ARG values.

Your own

SEAI’s generation-only grid factor for Ireland (2024 and 2025 provisional) and DESNZ UK
grid factors (2025 and 2026).

Nine gases including R-410A, R-32, R-134a, R-404A, R-407C, two HFOs, CO2 and SF6, with

Rose rows for 6 fuels, 4 electricity or heat supplies and 3 gases - for other countries, a

supplier’s factor or district heating.

Gas billed in kWh

Irish and UK gas bills show gross kWh. Choose the “kWh
(gross, as billed)” factor and enter the billed kWh: the
workbook converts to net calorific value for energy, as
EFRAG’s guidance uses net values.

Global warming potentials

C02, CH4 and N20 are kept separately and combined on
the basis you choose on Setup D: AR5 (as DESNZ and
EPA Ireland) or AR6 (recommended by the GHG
Protocol). SEAI factors are CO2 only; the small CH4 and
N20 components come from DESNZ for the same fuel.

Refrigerants

Leaks equal the refrigerant topped up in the year, from
the F-gas service log. If a unit was not topped up and lost
nothing, it has no emissions to report.

Electricity: location- and market-based

The Standard requires location-based Scope 2: the grid
factor for each supply. On-site solar counts once, as
renewable electricity, with no emissions. Transmission
and distribution losses belong in Scope 3.

Market-based Scope 2 is an optional extra: Guarantees of
Origin count as zero, a supplier-specific factor is used
where you have one, and otherwise the residual mix you
enter from the AIB European Residual Mixes (published
each May) - the workbook does not hold it.

Estimates

Estimates are allowed where measurement is not
possible - for example your share of a shared building’s
water bill, or hours worked from standard annual hours.
Say how you estimated, and improve it next year: log it
as a finding on the Evidence tab.

Factors change every year The library holds factors as published by October 2026. When SEAI or DESNZ publish new

values, add them in the rose rows of the Factor library and pick them by name.
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6

REVIEW, APPROVE AND SHARE

The finishing checklist

CHECK WHERE
U The status line reads “v All checks passed” on every tab. Any tab
U “Still missing” is 0: every datapoint that applies is reported or omitted under 422. Index A
O Your value chain cap datapoints are all reported. Index A, Dashboard
O Turnover, total assets and the period agree to the signed financial statements. Setup A-B
O Every datapoint has an owner and its evidence filed; someone other than the preparer has  Evidence B
reviewed it.
O Open findings are resolved, or you are comfortable disclosing the estimate. Evidence C
O Your choices are as you intend: GWP basis, boundary, accident-rate basis, turnover basis. Setup D
O The statement of compliance reads correctly. Setup H, Report
U The report has been read through on paper and approved by management or the board. Report

Sharing the report

Save the Report tab as PDF and send it to the customer or bank that asked. The report’s primary purpose is to inform

business counterparties; if you decide to publish it, it can be a separate section of your management report or a

separate document (920). If a customer sends a questionnaire instead, answer it from the Report and the Index - the

VSME 2024 column helps when the questionnaire still quotes VSME paragraph numbers.

Next year

Keep this year’s workbook and evidence: they are your comparatives and your audit trail.

Start a fresh copy for the new year. From the second year, the Standard requires the previous year’s figures

alongside this year’s (914), except for metrics reported for the first time. The Report tab shows the current year, so

take last year’s figures from last year’s workbook and present them beside the new ones in your final document.

Update the factors in the Factor library as SEAI, DESNZ and AIB publish new values.
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7 + QUESTIONS AND ANSWERS

Common questions

Do we need Option B?

No. Option A (the Basic Module) is the minimum. Choose Option B if a customer, bank or investor asks for Comprehensive
Module information - business model, targets, climate risks, human rights, revenues from certain activities, board diversity
- or if you want to show it. You can switch on Setup B at any time; the workbook updates what applies.

We have 10 employees or fewer. What can we leave out?

The 20 datapoints tagged [Voluntary for undertakings with 10 employees or less] - including energy, Scope 1 and 2, water,
circular economy and waste - become optional. Everything else still applies when relevant. The Index shows the result once
you enter the preceding year’s average on Setup C.

Alarge customer has sent a long ESG questionnaire. Do we have to answer all of it?

If you have up to 1,000 employees and the request is for the customer’s CSRD reporting, Directive (EU) 2026/470 gives you
the right to decline information beyond the voluntary standard, and Annex Il of Regulation 2026/1560 lists that cap for
financial years beginning on or after 1 January 2027. Member States transpose the Directive by 19 March 2027. The Index
shows which datapoints are in your cap. You can still choose to share more.

Is the report audited or assured?

No assurance is required under the Voluntary Standard. The workbook helps you keep evidence and a review trail, but it
does not provide assurance, and Wide GAAP does not review the figures you enter.

Do we have to report Scope 3?

No, it is optional. If you report it, refer to the 15 GHG Protocol categories and include the significant ones. The Climate tab
multiplies the amounts and factors you supply, or takes a tCO2e figure from another tool.

Does it produce the EFRAG Digital Template or XBRL?

No. The workbook is a preparation tool with its own report layout. If a customer asks for the digital format, transfer the
figures from the Report tab into EFRAG’s template.

Can a UK company use it?
Yes. The factor library includes DESNZ factors for UK sites, and the Standard is voluntary and defined by size rather than
country (92), so UK suppliers to EU customers can use it.

Can we use it for a group?

Yes. Choose the consolidated basis on Setup B and list up to 8 subsidiaries with their registered addresses. Enter the group’s
sites, energy, waste and employees across the tabs.

Which software do we need?

Microsoft Excel 2010 or later for Windows, or Excel 2011 or later for Mac. There are no macros. The workbook is built for
Excel; other spreadsheet applications are not supported.

Something does not fit our business. What then?
Use the comment and description cells to explain, record judgements on the Evidence tab, and check the Instructions tab
(sections E and F) for the conventions and limitations the workbook applies.
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IMPORTANT

Your report, your responsibility

The VSME Reporting Suite is a do-it-yourself workbook. You prepare the sustainability report with it and remain
responsible for it; Wide GAAP does not prepare, review or assure reports for users of the workbook, and buying it
does not create an engagement or an adviser relationship. It does not replace the Voluntary Standard, EFRAG’s
guidance or professional judgement.

Emission factors are reproduced from public sources (SEAI, DESNZ, IPCC, GHG Protocol) with attribution and change
every year - check for updates. Check the results before relying on them and keep your own evidence. References
are to Commission Delegated Regulation (EU) 2026/1560 as published on 21 September 2026 and to EFRAG’s
guidance as at October 2026. All names in the worked example are fictitious.

\d VSME Reporting Suite - User guide - Edition 1.0 - October 2026
WIDE GAAP . L
widegaap.com - hi@widegaap.com
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